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Right-of-Way 

Acquisition Guidelines (Cont.) 

In order to ensure that right-of-way purchases in 
Columbia County are fair and equitable for all 

citizens and that the right-of-way acquisition 
process is completed in the most cost effective and 

timely manner possible, the following right-of-way 
acquisition guidelines are recommended: 



 

  

 
 

 
 
  

 

Right-of-Way 

Acquisition Guidelines (Cont.) 

1) The Operations Manager, County Engineer and 
the County Commissioners in which the right-of-
way will be acquired will meet to discuss the 
project. The purpose of the meeting will be to 
discuss any known or expected issues and 
strategies for mitigating such issues. 



 

  

 
 

  

Right-of-Way 

Acquisition Guidelines (Cont.) 

2) The County Engineer will provide instruction to 
the County Surveyor and authorize the 
establishment of a center line and the 
identification of the proposed right-of-way limits. 



 

  

 
   

 

Right-of-Way 

Acquisition Guidelines (Cont.) 

3) The County Engineer will cause notice of the 
proposed work to be mailed to each affected 
property owner. 



 

  

 
 

 

 
 

 

Right-of-Way 

Acquisition Guidelines (Cont.) 

4) Upon completion of the centerline and right-of-
way survey, the Operations Manager, County 
Engineer, the County Commissioner in which 
the right-of-way is being acquired and the 
County Attorney will meet. The purpose of this 
meeting is to make any final changes to the 
limits of the right-of-way to be acquired. 



 

  

 
 

 
 

 
 

 
 

Right-of-Way 

Acquisition Guidelines (Cont.) 

5) The County Engineer will authorize the County 
Surveyor to complete the right-of-way survey 
complete with property boundaries and legal 
descriptions. The legal descriptions shall include 
the acreage amount, the gross right-of-way 
(currently maintained and owned by the County 
plus additional right-of-way to be acquired) and 
acreage for additional right-of-way acquired. 



 

  

 
   

 
 

Right-of-Way 

Acquisition Guidelines (Cont.) 

6) The County Engineer shall contact entities 
providing utility services in existing right-of way 
or additional right-of-way and determine what, if 
any, utility easements need to be acquired by 
the County at the time of property acquisition. 



 

  

 

 
  

 

Right-of-Way 

Acquisition Guidelines (Cont.) 

7) Upon completion of the final survey, including 
property boundaries and legal descriptions, the 
Operations Manager, County Engineer and 
County Attorney shall decide which parcels will 
require a title search. The County Attorney will 
order all needed and necessary title searches. 



 

  

  
 

  
 

 
   

 
    

   

   
 

    
      
 

Right-of-Way 

Acquisition Guidelines (Cont.) 

8) Upon completion of all title searches, the Operations 
Manager, County Engineer and County Attorney shall 
group all parcels to be acquired into one of four 
categories: 

a) no appraisal needed; 
b) to be acquired utilizing values determined by the County 

Property Appraiser; 
c) to be acquired utilizing a value determined by a limited 

(restricted) summary appraisal report; and 
d) to be acquired utilizing a value determined by a full 

appraisal report, including land and improvements 
taken, damage to remainder (severance) or other 
compensable damages or costs to cure. 

NOTE: At this time the decision will be made regarding the necessity of 
obtaining partial releases of mortgage or other liens encumbering the 
property. 



 

  

 
 

Right-of-Way 

Acquisition Guidelines (Cont.) 

9) The County Engineer and County Attorney shall 
meet with the County Acquisition Agent and 
review parcels contained within Categories 18 
(a) and 2(b). Specific guidelines and 
authorization to make an offer shall be given to 
the County Acquisition Agent. 



 

  

 
   

 

  

   
   

     

  

 

Right-of-Way 

Acquisition Guidelines (Cont.) 

10) Category 18 (a) and 2 (b) purchases shall be 
negotiated using values determined by the 
following criteria: paragraph 8, together with its 
cost of fence replacement 

(1) land values determined by the tax records; 

(2) other compensation may be offered due to: 
(a) appraisal avoidance; 

(b) fence replacement; and 

(c) tree allowance. 

and other improvements, tree allowance, and 
appraisal cost avoidance. 



 

  

 
  

 

Right-of-Way 

Acquisition Guidelines (Cont.) 

11) County Engineer and County Attorney shall 
order appraisals for parcels contained within 
Categories 38 (c) and 4(d) where paragraph 10 
settlement negotiations fail. 



 

  

 
  

 

 

 

Right-of-Way 

Acquisition Guidelines (Cont.) 

12) Upon completion of the appraisal ordered for 
Category 3(c) and 4(d) acquisitions, the County 
Engineer, County Attorney and the individual(s) 
who completed the appraisal shall meet with the 
County Acquisition Agent and review each 
appraisal. Specific guidelines and authorization 
to make an offer shall be given to the County 
Acquisition Agent. 



 

  

  

 
 

  

Right-of-Way 

Acquisition Guidelines (Cont.) 

13) The County Acquisition Agent shall report to the 
County Engineer and County Attorney on the 
status of acquisitions assigned in each category. 
Agreements between the County Acquisition 
Agent and the property owners shall be 
memorialized with an “Agreement to Purchase” 
prepared by the County Attorney. 



 

  

 

  
 

Right-of-Way 

Acquisition Guidelines (Cont.) 

14) Upon review and approval of the “Agreement to 
Purchase” by the County Attorney, the 
agreement shall be forwarded to the designated 
closing agent for purchase, and approval of the 
Aagreement by the Board of County 
Commissioners where necessary. 



 

  

 
 

  
 

 

Right-of-Way 

Acquisition Guidelines (Cont.) 

15) Parcels the County Acquisition Agent is unable 
to reach an agreement on shall be remanded to 
the County Attorney for further action, including 
written offer to owner, eminent domain 
resolution from the Board, and eminent domain 
Petition and Order of Taking. 



 

  
  

 
  

  
  

  
  

  
 

 
 

  
 

    
 

 

  
 

Right-of-Way 

Acquisition Guidelines (Cont.) 
16) Procedure for release of Mortgage or other liens against the 

property: 
a) A request for a partial release of mortgage or other lien against 

the property will be sent to the mortgagee or other lien holder 
at least fourteen (14) days prior to closing. If no partial release 
of the mortgage or lien has been obtained within said 14 days, 
then the settlement or closing agent shall proceed in 
accordance with the guidelines below. 

b) No release of mortgage shall be required when the time and 
expense of obtaining such release jeopardizes or significantly 
impairs the roadway project, except a release of mortgage shall 
be required when: 

1) The County’s appraisal shows damage to the remainder of the property. 
2) The mortgage is known to be in default or a foreclosure action is 

pending in the courts. 
3) The appraisal value of the property taken exceeds $5,000. 
4) When in the judgment of the settlement agent or county manager the 

facts and circumstances of the acquisition mandate obtaining a release 
of the mortgage. 

c) All final judgments which constitute a valid lien against the 
property will be released or included in the eminent domain 
proceedings. 



  

 

Stormwater Mitigation Property 

Acquisition Guidelines 



   

  

   

 
   

   
  

  

 
 

Stormwater Mitigation Property 

Acquisition Guidelines (Cont.) 

It is often necessary for Columbia County to 
purchase property in order to complete stormwater 
mitigation projects essential to insuring the health, 
safety and welfare of its citizens. In order to ensure 
that stormwater mitigation property purchases are 
fair and equitable for all citizens and that the 
stormwater mitigation property acquisition process 
is completed in the most cost effective and timely 
manner possible, the following stormwater 
mitigation property acquisition guidelines are 
recommended: 



   
  

 

   

  

Stormwater Mitigation Property 

Acquisition Guidelines (Cont.) 

1) The laws of the State of Florida and the policies 
of Columbia County will govern stormwater 
mitigation purchases. 



   

  

 
   

  

Stormwater Mitigation Property 

Acquisition Guidelines (Cont.) 

2) Grant funded projects shall comply with all grant 
requirements. When grant requirements are in 
conflict with these guidelines, the grant 
requirements shall prevail. 



 
 
 

     
  

 
 

   

  

Stormwater Mitigation Property 

Acquisition Guidelines (Cont.) 

3) Property to be considered for stormwater 
mitigation projects shall be of benefit to a 
geographical area, stormwater basin or meet 
the requirements of a specific project. 
Purchases of stormwater mitigation property 
which benefit a singular property or owner are 
not to be considered. 



  
 

   

  

Stormwater Mitigation Property 

Acquisition Guidelines (Cont.) 

4) Acceptable appraisals include appraisals 
established by private appraisers and by the 
Columbia County Property Appraiser. 



   
 

 

   

  

Stormwater Mitigation Property 

Acquisition Guidelines (Cont.) 

5) The Board of County Commissioners has the 
right to refuse any and/or all appraisals with or 
without cause. 



 
  

 
   

 
 

  
  

 

 
 

   

  

Stormwater Mitigation Property 

Acquisition Guidelines (Cont.) 

6) It is the intent of Columbia County to pay no more 
than the average of any and/or all appraisals for 
stormwater mitigation property purchases. 
Acknowledging that unique circumstances can and 
do occur, it is the intent of Columbia County to only 
consider offers above the average appraised price 
when the offer can be demonstrated to be in the 
publics best interest. 



   
  

 

   

  

Stormwater Mitigation Property 

Acquisition Guidelines (Cont.) 

7) All purchase Agreements must be approved by 
the Board. 



  
   

 
    

 

   

  

Stormwater Mitigation Property 

Acquisition Guidelines (Cont.) 

8) Title will be transferred to the County by 
Statutory Warranty Deed free of all liens and 
encumbrances except those such as standard 
deed restrictions that may be acceptable to the 
county. 



  
    

 
 

  

 
  

 

   

  

Stormwater Mitigation Property 

Acquisition Guidelines (Cont.) 

9) Unless otherwise negotiated in the purchase 
price, Seller will pay documentary stamps on 
the deed, Owners title insurance in the amount 
of the purchase price, and clear any title 
defects.  County will provide its own survey and 
recording of the deed.  These are the standard 
closing costs, but are subject to negotiation in 
determining the purchase price.    


